


										

QUENINGTON PARISH COUNCIL

MINUTES OF THE ANNUAL MEETING OF QUENINGTON PARISH COUNCIL HELD AT QUENINGTON VILLAGE HALL 
at 7.30pm on Thursday 11th May 2023

Present: Cllr Michael Scott (Chairman), Cllr John Dooley, Cllr Don Downes, Cllr Janet Sallis, Cllr Mike Sayer
In attendance: Rita Walsh (Clerk), Simon Bowcock

1. Apologies for absence: Cllr Ben Rambaut, County Cllr Dom Morris.

2. Declaration of Acceptance of Office
All the Councillors in attendance signed their respective acceptance of office forms which were witnessed by the Clerk.

3. Election of Officers: 
Chairman: Mike Scott was nominated by Don Downes and seconded by Mike Sayer and was duly reappointed. 
Vice Chairman: Don Downes was nominated by Mike Scott and seconded by Mike Sayer and was duly reappointed. 
Finance Officer: Jan Sallis was nominated by John Dooley and seconded by Don Downes and was duly reappointed. 

4. Declarations of Acceptance of Office: Declarations of Acceptance of Office for the Chairman and Vice Chairman were signed by Mike and Don respectively and witnessed by the Clerk.

5. Register of Interest forms: Councillors were reminded that they were required to complete a Register of Interests form and return it to CDC by 6th June 2023.

6. Co-option of new Parish Councillor
Simon Bowcock attended the meeting and requested to be co-opted as a Parish Councillor. Simon outlined his professional background and his eligibility to be a Parish Councillor in Quenington. The Parish Councillors unanimously agreed that Mr Bowcock should be co-opted and welcomed him to Quenington Parish Council. 

7. To approve the minutes of 12th May 2022 AGM: The minutes were signed by the Chairman as a true and accurate record of the proceedings.

8. To review and confirm Council Policy Documents: 
The following policy documents were approved without amendment: Standing Orders, Financial Regulations, Donations Policy, Code of Conduct.

Amendments were proposed to the following documents:
Financial Standing Orders: Details relating to payments by Direct Debit added; improved clarity around expenditure and requirement for three estimates; reporting finances to QPC meetings added.

Risk Assessment: updates to reflect that electronic records are backed up onto OneDrive automatically and the laptop is password protected. The storage cabinet in the Parish Council Office where hard copies of documents are stored is fire proof


Complaints procedure: Updated to reflect QPC address, which is now C/O Quenington Village Hall.

Model Publication Scheme: Minor updates to reflect location of information

The Clerk will make these amendments and then publish the documents on the Parish Council website.\
ACTION: Clerk

The need for a policy document for the operation of the speed cameras was also discussed as well as a risk assessment for them. The project manager and the Clerk will review the existing documentation on the cameras and draw up a policy and a risk assessment for the July meeting

ACTION: JD and Clerk

9. To review Asset List: The asset list was agreed with no amendments suggested.

10. To review and agree Insurance Cover: QPC is currently in the third year of a 3 year contract with BHIB. There were no additions required to the policy. The Clerk was given permission to pay the insurance premium due for payment on 1st June.
ACTION: Clerk


11. Dates of Meetings: The following dates had previously been agreed at the January meeting, all starting at 7.30pm: 

13th July 2023, 
14th September 2023,
 9th November 2023, 
11th January 2024, 
14th March 2024

The Council agreed to hold an additional meeting at 7.30pm on Thursday 8 June 2023 to review the Internal Audit report and complete the paperwork required for the External Audit.


There being no further business, the meeting closed at 8.00pm




___________________Chairman


____________________Date



