Quenington Parish Council - Risk Assessment – PHONE BOX.


Risk Assessment:  The following risks apply to all activities within and around the Telephone Box/Book Exchange

	Severity:

1. Slight (minor injury, first aid required).
2. Moderate (minor injury, first aid/medical attention).
3. Serious (injury, medical attention, 7 day absence).
4. Major (serious injury/death).
5. Catastrophic (number of casualties/deaths).
	
	Severity
	 
	
LOW (1-4): May be ignored

MEDIUM (5-9): Control measures Required

HIGH (10+): Design out if possible
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	Hazard
	Potential injury….
	Initial
Assessment
	Control Measure
	Residual
Assessment
	Monitoring and Further Action Required

	
	
	Probability
	Severity
	Risk
	
	Probability
	Severity
	Risk
	

	Broken glass
	Cuts 
	1
	3
	3
	Book exchange is regularly monitored and tidied by a member of the public
Fix broken glass ASAP
Use shatter-proof glass or replace glass with plastic alternatives
	1
	3
	3
	Users to report broken glass to Clerk for review at next QPC meeting and to action repair

	Fingers caught in hinged door
	Cuts, abrasions, crush injury, bruises
	2
	2
	4
	Door has strong hinge so difficult for children to open
Door closes slowly
	2
	2
	4
	Users to report injuries so QPC can monitor regularity of the hazard
Place warning sign in phone box

	Electric shock
	Burns, muscle damage, broken bones, coma, cardiac arrest, death
	2
	4
	8
	Ensure electrical installation is regularly tested for safety by a competent person.
	1
	4
	4
	Maintain regular testing schedule
Consider disconnection of electrical supply.

	Broken or falling shelves
	Cuts, abrasions, bruises, splinters
	2
	2
	4
	Ensure shelves are not stacked with too many books
Check shelves for damage and repair as required
	1
	2
	2
	Users to report broken shelves to Clerk for review at QPC meeting and to action repair

	Poorly stacked books falling on users
	Cuts, abrasions, bruises
	2
	1
	2
	Books are regularly replaced and tidied by a member of the public.
Excess books to be removed from phone box
	1
	1
	1
	Users to report dangerous stacks or excess of books to Clerk for review at next QPC meeting and to action removal.
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